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ABOUT THIS GUIDE

This guide explains how to customize the user interface of the touch panel, such as background and icon images.

Please note

* Wherever "MX-xxxx" appears in this guide, please substitute your model name for "xxxx".

* This guide does not provide detailed explanations of the functions of the machine. For detailed information on the
names and functions that appear in this guide, see the User's Manual.

+ Considerable care has been taken in preparing this manual. If you have any comments or concerns about the manual,
please contact your dealer or nearest authorized service representative.

* This product has undergone strict quality control and inspection procedures. In the unlikely event that a defect or other
problem is discovered, please contact your dealer or nearest authorized service representative.

* Aside from instances provided for by law, SHARP is not responsible for failures occurring during the use of the
product or its options, or failures due to incorrect operation of the product and its options, or other failures, or for any
damage that occurs due to use of the product.

Warning

» Reproduction, adaptation or translation of the contents of the manual without prior written permission is prohibited,
except as allowed under copyright laws.
* All information in this manual is subject to change without notice.

lllustrations, operation panel, touch panel, and Web pages in this guide

The peripheral devices are generally optional, however, some models include certain peripheral devices as standard equipment.
For some functions and procedures, the explanations assume that devices other than the above are installed.

The explanations in this manual are based on American English and the North American version of the software.
Software for other countries and regions may vary slightly from the North American version.

» The display screens, messages, and key names shown in the manual may differ from those on the actual machine due to
product improvements and modifications.

» The touch panel, illustrations, and setting screens in this manual are for reference only, and may vary by model, installed
options, settings changed from the default state, and country or region.

» Depending on the content, and depending on the model and what peripheral devices are installed, this may not be usable. For
details, refer to the User's Manual.

» This manual assumes that a full-color machine is being used. Some of the explanations may not apply to a monochrome
machine.
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CUSTOMIZING THE DISPLAY

U/l Customize is a function that lets you customize the home screen and shortcut keys to make the machine easier to

use.
For example, if you frequently use Tandem Copy or Card Shot, there are no settings for these functions in Easy Copy

and Easy Scan. You must move to a screen with Copy or E-mail shortcut keys, select the shortcut keys, and tap the

functions.
By moving these shortcut keys to the initial page of the home screen, you can quickly select the functions.

Try customizing the display to make the machine easier to use.

| want to display only a
small group of keys | use. | want a bright background.

OOO

10:15 AM

{=]

Easy

«

- = v =
P8 =
Enlarge Settings Total Count LCD Control Job Status
Display Mode

| want to display the keys |
use most frequently on the | want to check how much
initial screen. toner remains.

Easy ' Tray Settings
Fax

- LV
I\ )

Enlarge Settings. Total Count LCD Control Job Status
Display Mode

By customizing the home screen, you can immediately access functions and settings and check

the toner level.
You can also change the background to a custom image, such as one of your favorite images.
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Items you can customize

You can customize the following items.

LINE PRINTER

@ Easy Easy , HDD -
& Copy = Scan W File retrieve [ Sharp OSA . Job Status

10:15 AM

= 100 I [{=]
e PORTAL =5 Shortcut Keys

CLOUD PORTAL

oo 0o o . Background

) 7 B
=Y " p 4 i o
Operation Enlarge Settings Total Count  LCD Control

Guide Display Mode

Fixed Keys

Job Status

Add a frequently used shortcut key Delete the shortcut keys that appear
You can display functions on the home screen that do not You can delete and organize the shortcut keys that appear
normally appear, and immediately select those functions. in the home screen.

1015AM || 0TS AM || 015AM || 1015AM | |

» Adding shortcut keys (page 9) » Deleting a shortcut key (page 12
Change the shortcut keys that appear Change a shortcut key image to a custom image
You can change shortcut keys, and change the layout of the You can store images in advance to customize shortcut
shortcut keys. keys.

015 AM || 0TS AM ||

10:15 AM 10:15 AM
4 R

» Changing a shortcut key (page 14 » Adding a shortcut key image (page 17)
Change the layout of the shortcut keys Restore the original layout of the shortcut keys
You can change the layout of the shortcut keys by moving If you accidentally move shortcut keys, you can restore the
the keys to positions that are easy to use. keys to the factory default layout.

10:15AM By Joisan ECEET 015 AM ]

» Moving a shortcut key (page 19) » Returning the shortcut keys to the factory default
state (page 21)
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Change the layout of the home screen

You can change the layout of the home screen to add more
shortcut keys.

015 AMI ||

\\\\\\\\\\

LOUD PORTAL Network Foder Adites Book S o HOD

» Changing the layout pattern of the home screen

(page 23)

Change the background color of the home screen

You can change the background color of the home screen to
a preset pattern color.

T015AM

» Selecting a MFP display pattern for the home screen
(page 25)

Change the color of the text on the home screen

You can change the color of the text on the home screen to
white or black.

[CEE 0TS AM

» Changing the color of text on the home screen (page

26)

Change the background to a custom image

You can change the home screen background as desired.

TOTSAM |

» Changing the background image of the home screen

(page 27)

Change the contents of the fixed keys

You can change the fixed keys and hide toner usage.

015 AM | ] 015AM | ]

» Changing the fixed keys (page 30

Enlarge displayed text

You can enlarge the text that appears in normal mode of
copying and image send.

» Increasing the text size (page 32)

Change the language

You can change the language that is displayed.

» Changing the language used on the machine (page

33)
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General procedure for using U/l Customize

To change the home screen or shortcut keys, configure settings in the action panel of the home screen or on the Web
page.
The settings must be configured by the administrator of the machine.

This general procedure is not used for "Changing the fixed keys" (»page 30), "Increasing the text size" (»page 32), or
"Changing the language used on the machine" (»page 33). Follow the procedures in each of the above sections.

General procedure when using the touch panel

Open the action panel of the home

» | Edit Home

screen, and tap one of the displayed
| On Home Screen i te ms .

CLOUD PORTAL

The items that appear on the action panel are "Edit Home",
"MFP Display Pattern Setting", and "Change Text Color On
] Home Screen".
a2 : * e g + [Edit Home]
i Dis%l'g?ﬁnide Settings Total Count  LCD Control  Job Status » Adding shortcut keys (page 9
Deleting a shortcut key (page 12
Changing a shortcut key (page 14
Moving a shortcut key (page 19)
Returning the shortcut keys to the factory default
state (page 21)
* [MFP Display Pattern Setting]
» Selecting a MFP display pattern for the home screen
(page 25)

* [Change Text Color On Home Screen]

» Changing the color of text on the home screen (page

>
>
>
>

26)
—— - The administrator password screen
Fe =R appears. Enter your password.

Enter the administrator password.

Password I I

o

n Configure the settings.
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N [Er—— After the settings are completed, tap
R [Exit Home Edit Mode].
If [MFP Display Pattern Setting] or [Change Text Color On
Print from USB ! Home Screen] is selected, tap [Finish and Return].
el After all U/l customize settings are completed, tap the [Logout]
(<] 0000000000000 0 (] key_

General procedure when using the Web page

n Enter the IP address of the machine in your Web browser to access the Web
server.

In the factory default state, you must enter your user password after entering the IP address.

On the Web page, click the [System Settings] tab — [Home Screen Settings].

Some settings may require that you enter your user password after clicking [Home Screen Settings]. If you did not
perform user authentication, you must enter the administrator password.

Address Book Document User Control System
Operaticns Settings

I Condition Settings

Home Screen Settings

() Condition Settings

Update(R)
Background Image Template:

Pattern 1

Key Layout of the Screen:

n Configure the settings.
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When you have finished configuring the settings, click the [Submit] button.
n The settings are saved in the machine and applied.

Document User Control System

Operations Settings
1. Scrolling Area: ® White
Black
2. Fixed Area: @ White
Black
3. Clock: White
@ Black

When you have finished all U/l Customize settings, click the [Logout] button and close your Web browser.
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EDITING SHORTCUT KEYS

You can add shortcut keys to the home screen, and delete unneeded shortcut keys.
You can also change the display order of the shortcut keys and change names and images to make the machine easier
to use.

Adding shortcut keys

This section explains how to add a shortcut key to the home screen.

You can add a shortcut key using the touch panel, or from the Web page. In the Web page, you can change a shortcut
key image to any custom image.

10:15 AM 10:15 AM

< <«

' > V4
4;! 4;f </\
PC Scan PC Scan Settings
/1
e o 0 0 00
¢ I want to add the
. o ] - S Y% [ ]
I [Settings] e ’ 85 - e :
Total Count LCD Control Job Status Oper‘ation . Enlarge Settings Total Count LCD Control Job Status
shortcut key. Guide Display Mode

From the touch panel

Open the action panel on the home screen, and tap [Edit Home].

» General procedure when using the touch panel (page 6)

n ol Tap an empty shortcut key location.
r——>™ -2 rr——2" r——-2
R RN N
o _J Lo—J L __J o _J
o 000000000000 0O0 ()

Tap the function you want to add.
The shortcut key will be added to the selected location.

10:15 AM
«

Select Functions to add to Home.

Program List

E-Mail

Fax
Internet Fax FTP/Desktop

( Address Book
Global
Address Search
:

See "General procedure when using the touch panel” (»page 6) to exit the

n settings.
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From the Web page

See "General procedure when using the Web page" (»page 7) to open the
n settings screen.

n Click [Condition Settings], and click [Not Set].

Status Address Book Document User Control System
Operations Settings
Home Screen Settings
No. Home Button
>) Condition Settings 31

Icon 32 Not Set

Background Image o Mot Set

34 Not Set

33 Not Set

36 Not Set

37 Not Set

38 Not Set

3s Not Set

40 Not Set

n Select the function you want to add.

Status Address Book Document User Control System
Operations Settings

Home Screen Settings

I Home Screen Registration
) Condition Settings

Icon e

Background Image

| Home ButtonNo.31: Not Set

@ None
Copy: Easy Copy
Copier

Program List

To change the name of a shortcut key, select [Custom] in [Key Name] and enter the desired name in the text box.

Key Name: @ Default

Custom (Up to 28 characters)

Image:

|:\ Use Custom Image

Select File: AAAA.png

Submit(u) Cancel(C) A Top of Page

To change the image of a shortcut key, go to the next step. If you are not changing the image, go to step 5.

10
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To change the image of a shortcut key, set the [Use Custom Image] checkbox
to |+¥/, and select a previously added image with [Select File].
To save an image, see "Adding a shortcut key image" (»page 17).

B See "General procedure when using the Web page" (»page 7) to exit the
settings.
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Deleting a shortcut key

This section explains how to delete a shortcut key from the home screen.
You can delete from the touch panel or from the Web page.

10:15AM 10:15 AM
« <«

p 4 o
I\
PC Scan Settings » PC Scan

S| want to delete

From the touch panel

3% o ) 5

the [Settings] ot 2 = ==}

* B3 o B2

Total Count LCD Control Job Status Operation Enlarge Settings Total Count LCD Control Job Status

shortcut key Guide Display Mode

» General procedure when using the touch panel (page 6)

n Open the action panel on the home screen, and tap [Edit Home].

[ —— Tap the shortcut key you want to
"E=<_] delete, and tap [Delete Key].
ﬁ::a“rgeiey A yellow frame appears around the selected shortcut key.
Retun Layout o Factry With the shortcut key selected, tap Wl . You can also delete
by dragging the shortcut key to i .
(<] o0 0000000000000 ()
=

flome Edit Mode

Tap the [Yes] key.

Sattings foKey The selected shortcut key will be deleted.

Key

ge Key
3

n Layout to Factory
Lt

n See "General procedure when using the touch panel” (»page 6) to exit the
settings.

12
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From the Web page

settings screen.

See "General procedure when using the Web page" (»page 7) to open the

n Click [Condition Settings] and click the shortcut key you want to delete.

Status

User Control

System

Home Screen Settings

>) Condition Settings

Icon

Background Image

Address Book Document
Operations
No.
1
2
3
4
5
6
7
8
9

-
o

Home Button
CLOUD PORTAL

Easy Scan
Easy Fax
Sharp OSA
Copy

E-mail

Fax
FTP/Desktop

Network Folder

Settings

Select [None] and click the [Submit] button.

When you click the [Submit] button, the [Home Screen Registration] screen closes.

Status

Home Screen Settings

Address Book Document

Operations

() Condition Settings

I Home Screen Registration

Icon

Background Image

I Home ButtonNo.2:Easy Copy

Copy:

User Control

System
Settings

@ Easy Copy

Copier

Program List

settings.

See "General procedure when using the Web page" (»page 7) to exit the

13
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Changing a shortcut key

This section explains how to change a shortcut key in the home screen.
Only the name can be changed from the touch panel. You can change the icon image from the Web page.

10:15AM 10:15 AM
« <«

ol X

PC Scan SENEN

< want to change . : ,
Ithe [Settings] w5 el o3 g @ G

Total Count LCD Control Job Status Operation Enlarge Settings Total Count LCD Control Job Status
From the touch panel

shortcut key. IR 7)o
To change a shortcut key from the touch panel, move the shortcut key in the desired location away from that location,
and then register the new shortcut key in the location that has been freed. For information about how to move shortcut
keys, see "Moving a shortcut key" (»page 19). For information about how to add shortcut keys, see "Adding shortcut
keys" (»page 9).
This section explains how to change the name of a shortcut key.

n Open the action panel on the home screen, and tap [Edit Home].

» General procedure when using the touch panel (page 6

Tap the shortcut key whose name you

n i want to change, and tap [Change Key
A ey N ame
N\ I
PC Scan Settings B e A yellow frame appears around the selected shortcut key.
o 0 0000000000000 (>}

i

n o - Enter the new name by keyboard.
Enter the name, and tap the [OK] key.
4 .com|.net .org.cojp .biz nejp P !
FERERENERERERDEBRN <
qlwilellrit]lylulillollpll[/1]¥
allsiidllfllgllnllilllltll:] |
zflxflclviiblinfimli.f}l.J/ (1]
- EEEE

n See "General procedure when using the touch panel” (»page 6) to exit the
settings.

14
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From the Web page

See "General procedure when using the Web page" (»page 7) to open the
n settings screen.

n Click [Condition Settings], and click the shortcut key you want to change.

Status Address Book Document User Control System

Operations Settings

Home Screen Settings

z
H

Home Button

>) Condition Settings CLOUD PORTAL

Easy Scan

Icon

Background Image

Easy Fax
Sharp OSA
Copy
E-mail

Fax

wle (vl v s W N R

FTP/Desktop

-
o

Network Folder

n Select the desired function.

Status Address Book Document User Control System

Operations Settings

Home Screen Settings

I Home Screen Registration
) Condition Settings

Background Image

I Home ButtonNo.2:Easy Copy

None
Copy: @ Easy Copy
Copier

Program List

To change the name of a shortcut key, select [Custom] in [Key Name] and enter the desired name in the text box.

Key Name: @ Default

Custom (Up to 28 characters)

Image:

\:I Use Custom Image

Select File: AAAA png[V]
Submit{U) » Top of Page

To change the image of a shortcut key, go to the next step. If you are not changing the image, go to step 5.

To change the icon image, set the [Use Custom Image] checkbox to [¥|, and
select a previously added image with [Select File].
To save an image, see "Adding a shortcut key image" (»page 17).

15
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B See "General procedure when using the Web page" (»page 7) to exit the
settings.
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Adding a shortcut key image

To change a shortcut key image to a new image, you must first add the new image. This section explains how to add an
image. Images are added by using the Web page.

| want to add this
image

> V4
AN

Settings

S| want to change

Total Count

shortcut key.

the [Settings] m

LCD Control

10:15 AM

Y

5]
Job Status Operation

Guide

- S %
N\ Tl
Enlarge Total Count
Display Mode

Settings

LCD Control

10:15 AM

Y
¢

Job Status

Icon images are automatically enlarged or reduced to match the size of the shortcut keys.

settings screen.

See "General procedure when using the Web page" (»page 7) to open the

n Click [Icon].

Select any item

If you are adding a new image, click "Not Set"

added items.

Status

Address Book

Home Screen Settings

Condition Settings

) Icon

Background Image

. If "Not Set" items are all in use, click an unneeded item in the already

Document User Control System
Operations Settings
I Icon

No. Name

1 Not Set

2 Not Set

3 Not Set

4 Not Set

5 Mot Set

6 Mot Set

7 Mot Set

8 Not Set

a Mot Set

[
=}

Not Set

17
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Select the file to be added in "Select File".
Click the [Browse] button, and select the image to be submitted.

* File formats that can be used are JPEG, GIF and PNG (jpeg, jpg, jpe, jfif, gif and png).
» The maximum file size of an image that can be used for a shortcut key is 50 KB.

B See "General procedure when using the Web page" (»page 7) to exit the
settings.

18
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Moving a shortcut key

This section explains how to move a shortcut key in the home screen.
Shortcut keys are moved by using the touch panel.

[Settings] shortcut
Guide D keY.

PC Scan

10:15AM
«

QD
P AN

SEN

| want to move the
L

Job Status

10:15 AM
«

g

A/
A

SEN

-

PC Scan

[ )

¥ P4 ] X%

Operation Enlarge Settings ~ Total Count  LCD Control  Job Status

Guide Display Mode

» General procedure when using the touch panel (page 6)

n Open the action panel on the home screen, and tap [Edit Home].

» Exit Home Edit Mode

Delete Key

Move Key

Change Key
Name

Return Layout to Factory
Default

Tap the shortcut key you want to
move, and tap [Move Key].
A yellow frame appears around the selected shortcut key.

10:15AM
/ N i/ r__-}
-_— /\ 1 + 1
PC Scan Settings C__J

o ©0 0000000000000 °

10:15AM
Q|
N 1 I
|
Settings w.__J
® 0000060000000 00
o >

19

Tap an empty shortcut key location

The shortcut key moves to the tapped location.
The shortcut key will not move if you tap a location that
already has a shortcut key.
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n See "General procedure when using the touch panel” (»page 6) to exit the
settings.
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Returning the shortcut keys to the factory default state

This section explains how to return the shortcut keys in the home screen to the factory default state.
This procedure can be performed from the touch panel or from the Web page.

10:15AM 10:15 AM
<« «

= cuom
= PORTAL . tE
-

CLOUD PORTAL Easy

| want to return changed
shortcut keys to the :

The positions, names, and images of the shortcut keys are returned to the factory default state.

From the touch panel

Open the action panel on the home screen, and tap [Edit Home].
» General procedure when using the touch panel (page 6

Tap [Return Layout to Factory Default]
EEES]  on the action panel.

FTP/Desktop l

Tap the [Reset] key.

to The Factory Defaults. OK? fn Layout to Factory
It

The shortcut keys are returned to the factory default state.

n See "General procedure when using the touch panel” (»page 6) to exit the
settings.
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From the Web page

See "General procedure when using the Web page" (»page 7) to open the
n settings screen.

n Click [Condition Settings], and click the [Return to the Defaults] button.

A confirmation window appears. Click the [OK] button.

() Condition Settings g Not Set
9 Not Set

Icon

10 Not Set
Background Image

|§| Display Toner Quantity

When toner quantity is displayed, only 6 fixed keys can be displayed.

Submit{C})

See "General procedure when using the Web page" (»page 7) to exit the
settings.
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EDITING THE HOME SCREEN

In the home screen, you can change the number of shortcut keys shown and change shortcut keys.
This includes changing the background and text color, and changing the background to a custom image.

Changing the layout pattern of the home screen

Multiple home screen layout patterns are preset in the machine. These include a layout pattern that reduces the display
size of the shortcut keys to increase the number of keys shown, and a layout pattern that eliminates the fixed key display
area to increase the number of shortcut keys shown. The layout pattern can be changed in the Web page.

1U. 10 AVI

E000@ar

ECLUUD FTP/Deskiop Easy Eosy E-mail Sharp OSA Copy
s PORTAL -
- L )

Easy CLOUD PORTAL  Network Folder Address Book  Scan to HDD
Fax

=

10:15 AM ‘
<

| want to show more shortcut
keys in the home screen by
reducing the size of the keys.

Operation Enlarge Settings Total Count  LCD Control  Job Status
Guide Display Mode

Home screen layout patterns

Six layout patterns are available.

Pattern Number of shortcut Fixed key area Maximum number of screens
keys displayed per
screen
1 4 Yes 15 screens
2 8 No 8 screens
3 8 Yes 8 screens
4 12 No 5 screens
5 12 Yes 5 screens
6 18 No 4 screens

The factory default state varies by model. For the factory default settings, refer to the system settings in the user’'s manual.

23
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See "General procedure when using the Web page" (> page 7) to open the

n settings screen.

Click [Condition Settings] and select the desired layout pattern from the
n "Template".

Home S Setti - _
IME SIS SIS I Condition Settings

(>)  Condition Settings

Update(R)
.
Background Image Template: pattern 1[v]

Key Layout of the Screen:

Change Text Color On Home Screen:

n See "General procedure when using the Web page" (»page 7) to exit the
settings.
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Selecting a MFP display pattern for the home screen

Multiple color patterns are preset in the machine. You can change the color pattern from the touch panel.

10:15 AM ‘
«

— | = Z —
= Clow t E
r -
2| s B | 2
Easy Easy CLOUD PORTAL Easy Easy Easy
Scan Fax Copy Scan Fax
N s

/o o0 0 (> ) -

| want to change the color 1

pattern of the home screen.

=
= PORTAL
-

CLOUD PORTAL

a” ‘- ®
N\ [oh[2F] 29 =

Enlarge Sefings ~ Total Count  LCD Control  Job Status
Display Mode

Y ”
Operation
Guide

The factory default setting is "Pattern 1".

Open the action panel on the home screen, and tap [MFP Display Pattern
Setting].

» General procedure when using the touch panel (page 6)

— Select the desired pattern.

»

MFP Display Pattern Setting

Pattern 2

Pattern 4
F—

:D Control  Job Status

Guide  Display Mode

See "General procedure when using the touch panel” (»page 6) to exit the
settings.
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Changing the color of text on the home screen

You can change the color of the text in shortcut keys, fixed keys, and the clock on the home screen to white or black.

The color is changed using the touch panel.

( 1want to change the
text color to black.

‘Gperation Enlarge Settings Total Count __ LCD Control
Guide Display Mode

10:15 AM ‘
Al

Job Status

= 0
= PORTAL
-

CLOUD PORTAL

Easy
Scan

10:15 AM
«

Home screen layout patterns and text colors

The color of text on the home screen varies depending on the layout pattern.
For information about layout patterns of the home screen, see "Changing the layout pattern of the home screen”

(»>page 23).
Factory default text colors

Layout Pattern

Scrolling Area

(Text color of shortcut key)

Fixed Area
(Text color of fixed keys)

Clock
(Text color of clock)

1 White White Black
2 White No Black
3 Black White Black
4 Black No Black
5 Black White Black
6 Black No Black

Open the action panel on the home page and tap [Change Text Color On

Home Screen].

» General procedure when using the touch panel (page 6)

Change Text Color On Home Screen [oK]
1. Scrolling Area 2. Fixed Area 3. Clock

|

Operation nlarge
Guide  Display Mode

1 Finish and Return

=

D Control  Job Status

Change the text color.

n See "General procedure when using the touch panel” (»page 6) to exit the

settings.
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Changing the background image of the home screen

You can change the background image of the home screen to a custom image.

This procedure can be performed from the touch panel or from the Web page.

To change the image from the touch panel, first save the desired image in a USB device and connect the device to the
machine.

10:15 AM

= o0
=HORIL

=

CLOUD PORTAL CLOUD PORTAL

/]o o 00
£ I want to change the
S5l background image.

The display size of the background image is 1024 dots x 544 dots.
% The height of the image is adjusted to the display height, and the width is adjusted to the display width.
Because the height and width are enlarged/reduced separately, some images may become distorted.
If you want to display the image correctly, adjust the size of the image to the display size of the background image in
advance.

>4 B

Operation Enlarge Settings Total Count LCD Control Job Status
Guide Display Mode

From the touch panel

Connect the USB device containing the desired image to the machine.
n When the USB device is connected to the machine, the popup window will be appeared. Tap the [OK] key.

Change Text Color
On Home Screen

n yp— Tap the [Settings] key on the Home

MFP Display Pattern
= o0
= PORTAL
-

Setitg screen.
The screen changes to the settings screen.
CLOUD PORTAL

Total Count LCD Control  Job Status

Operation Enlarge
Guide Display Mode

and then tap [Change] key.

The "Register Background Image" screen will be appeared.

n Tap [System Settings] — [Home Screen Settings] — [Background Image],

The administrator password entry screen will appear while you are selecting settings.

Enter the administrator password and log in.

Administrator Password t) |

Please input Admin Password.
(5 or more and up to 255 characters)

Password I I

o
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U/l Customize Guide

Set the [Use Custom Image] checkbox to [+, and select the desired image
with [Folder Name/File Name].

* File formats that can be used are JPEG, GIF and PNG (jpeg, jpg, jpe, jfif, gif and png).
» The maximum file size of an image that can be used for the background image is 640 KB.

Click the [Store] button.
B After all U/l customize settings are completed, tap the [Logout] key.
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From the Web page

See "General procedure when using the Web page" (»page 7) to open the
n settings screen.

n Click the [Change] button in [Background Image].

Status Address Book Document User Control System
Operations Settings

Home Screen Settings

I Background Image
Condition Settings

Update(R)
=

>) Background Image Background Image Default

Update(R)

[Select File].

Click [Browse] to select the image.

n Set the [Use Custom Image] checkbox to |+, and select the image with

Address Book Document User Control System

Operations Settings
Home Screen Settings I Register Background Image
Condition Settings
Icon
() Background Image I Background Image
Image:
I [zl Use Custom Image |
File Name: Not Set

Select File:

—
LUP LU ZUU Chialdlieis)

Notice:

The supported file types:JPEG with file extensions jpeg, jpg, jpe and jfif. GIF with file extensions gif. PNG wif]

* File formats that can be used are JPEG, GIF and PNG (jpeg, jpg, jpe, jfif, gif and png).
» The maximum file size of an image that can be used for the background image is 640 KB.

n See "General procedure when using the Web page" (»page 7) to exit the
settings.
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Changing the fixed keys

You can change the fixed keys. The fixed keys are changed using the Web page.

10:15 AM - 10:15 AM

= oo '
= PORTAL t E
-
CLOUD PORTAL Easy
Fax

«

See "General procedure when using the Web page" (»page 7) to open the
n settings screen.

n Click [Condition Settings], and click the desired item under "Fix Key".

You can click [Not Set] to add a new fixed key.

z
F

Fix Key

Operation Guide

Enlarge Display Mode
System Settings
Total Count

LCD Control

Job Status

Not Set

Not Set

[=TR - TR AR B - T T B S VI S I

Not Set

-
o

Not Set

When you click the [Submit] button, the [Home Screen Registration] screen closes.

Select the function you want to add, and click the [Submit] button.

n See "General procedure when using the Web page" (»page 7) to exit the
settings.
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Show/hide the toner level in the fixed area

In the system settings, you can show/hide the toner level to the fixed key area.
When this setting is enabled, up to six fixed keys can be displayed. (The keys from No. 1 to No. 6 in Web page "Fix Key"
(Except when not set) are displayed. Keys after No. 6 are not displayed.)

10:15 AM 10:15 AM
« «

= o
t E = PORTAL
-

Easy CLOUD PORTAL

| want to hide the toner
level in the fixed key area

Q a s
¥ \ el ? @ B el
Toner s = 2] PAS :
Remaining M Operation E
Y

nlarge  Settings Total Count  LCD Control Job Status Operation Enlarge Settings Total Count LCD Control Job Status
— Guide  Display Mode Guide

Display Mode

See "General procedure when using the Web page" (»page 7) to open the
settings screen.

Click [Condition Settings] and set [Display Toner Quantity].

When the [Display Toner Quantity] checkbox is [#], the toner level appears. When the [Display Toner Quantity]
checkbox is l_ the toner level is hidden.

Operations e Settings |
Home Screen Settings 7 Mot Set
) Condition Settings 8 Not Set
=] Not Set
Icon
10 Not Set
Background Image

|§| Display Toner Quantity

when toner quantity is displayed, only 6 fixed keys can be displayed.

Submit(C})

Return to the Defaults(S)

n See "General procedure when using the Web page" (»page 7) to exit the
settings.
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Increasing the text size

In a Normal mode screen such as copy or image send, you can enlarge the character size and interval. This function is
selected on the touch panel.

[ JUBIERHERNY Address  Touch to input Address \»  Sending History - ZURIERERNY Address  Touch to input Address

Call Search Number
" " Call Program
Specified by System Settings cal Reglsgred Settings

Color Mode DSend Same Image
Auto/Grayscale

i Sending History

Call Search Number

Specified by System Settings
Call Pro?ram
Call Registered settings

Color Mode
.
Auto/Grayscale Send S: Ima

y v Das Fax Address

d Resolution

Quick File

200x200dpi Store Data Temporarily

* File Format
o fum

as Fax Address.

Quick File

d Resolution ‘Store Data Temporarily
200x200dpi File

Store Data in Folder

File Format
L PDF

= Exposure Scan Size Send Size Original Scan Size Send Size
100% 100%
Auto Auto N Auto Auto Auto N Auto
e " p M "

Setting keys and the action panel
are enlarged.

Setting items that no longer
appear on the action panel can
be displayed by tapping the
scroll keys.

Setting keys that no longer
appear (the [Exposure] key in this
example) can be displayed by
tapping the [Others] key.

* In screens other than Normal mode of each function such as Easy mode and settings, the size of characters

' and keys does not change.
* Increasing the text size may decrease the number of keys displayed in the base screen and other screens of
each function.

Tap the [Enlarge Display Mode] key in
the home screen.

The key image changes to &% and enlarge display mode is
enabled.

To cancel enlarge display mode, tap the [Enlarge Display
Mode] key again. The key image changes to Aa and
enlarge display mode is cancelled.

10:15 AM

«

Total Count trol  Job Status
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Changing the language used on the machine

You can change the language used in the home screen.

This procedure is performed from the touch panel.

Before performing this procedure, add the [Language Setting] shortcut key to the home screen. To add a shortcut key,
see "Adding shortcut keys" (»page 9).

10:15 AM ‘ q 10:15 AM

= L0
Epunm

CLOUD PORTAL

4=

= o0
=HORIL

CLOUD PORTAL

/]o o 00 o

| want to change the

S| language to Japanese. |EET

Tap the [Language Setting] key on the
home screen.

10:15AM

A

PC Scan Language
Setting

a
A

Operation Enlarge
Guide Display Mode

Settings Total Count L Job Status

YT Select the desired language and tap

Display Language Setting m m
.

[ s | The display changes to the selected language.

A
2
T

sch

Italiano Nederlands
TR
=

Job Status

Display Mode
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